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	Shop.
	Inspected by 
	Date 
	Time

	
Offices

	
	Work Area
	
	Storage Area
	

	Overhead hazards
	
	Hand tools stored properly
	
	Shelving neat/organized
	

	Tripping hazards
	
	Power tools have guards in place
	
	Aisles are free of obstructions
	

	Desks neat/ organized
	
	No build-up of waste materials
	
	Overhead hazards
	

	Filing cabinets in good repair
	
	No build-up of sawdust
	
	Flammables stored properly
	

	Shelving in good repair
	
	Emergency supplies available
	
	Chemicals stored properly
	

	Heavy objects stored on lower levels
	
	Emergency contacts posted
	
	Lighting
	

	Floors clean, free of tripping hazards
	
	MSDS available/ up-to-date
	
	Tools stored properly
	

	Furniture is in good repair
	
	PPE available/ in good repair
	
	Tripping hazards
	

	Ergonomics 
	
	Working alone procedures in place
	
	Floor clean
	

	Fire Prevention
	
	Lighting
	
	Outside
	

	Fire Extinguishers 
	
	Vehicles/Landscaping Equipment
	
	Stairs in good condition
	

	Fire alarms working
	
	Inspection sheets complete
	
	Doors in good condition
	

	Evacuation plans posted
	
	Trailers in good repair
	
	Building free of damage
	

	First-aid/ emergency preparedness
	
	Vehicles clean/ good repair
	
	Windows in good condition
	

	First-aid kit stocked
	
	Log book completed
	
	Sidewalks in good condition
	

	Eye wash station clean/ filled
	
	Fuels stored properly
	
	Landscaping
	

	First-aider list posted
	
	Lawn mowers in good repair/ clean
	
	Driveways
	


Summary of Inspection

Ratings

A- Hazardous or condition has the potential to result in loss of life, body part, and/or loss of equipment or materials. Immediate action must be taken to correct situation

B- Hazard or condition has the potential for causing a serious injury, injury, illness or property damage. Take action as soon as possible.

C- Hazard or condition has potential for causing non-disabling injury or non-disruptive damage. Priority is not urgent but hazard should be eliminated as soon as reasonably practicable

	Room 
	Item description
	Hazard rating
	Department responsible
	Target date
	Actual date
	Verified by
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