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HAZARD ASSESSMENT AND CONTROL REPORT

	School/Worksite:  All Facilities

Staff Group:  Custodian
	Position Summary:    Responsible for the care, cleaning and security of the building and grounds safe operation /maintenance of heating and mechanical equipment and oversight of custodial staff functions in the building.  

	Assessment Team:  All Custodians
	Date:  June 25, 2009

	Type of Work:1  Cleaning


	Work Related Activities2
	Potential Hazards3
	Frequency:
	Risk Level4

High

Med

Low
	Corrective Action

Controls5

	
	
	Consequences:
	
	

	Floor Maintenance : sweep, wet mop, strip, wax, scrub burnish, and buff floors

	Brooms, mops, buckets, heavy floor machines; scrapers; 

Chemical exposure to cleaning products, strippers, waxes, dust, carbon monoxide from propane machines and asbestos from asbestos containing materials 

Slips/falls on wet floors

Noise and electrical hazards from equipment 

Physical injury (strains/sprains) from: moving heavy items/furniture and awkward postures (bending, twisting, pushing, pulling, bent wrists; kneeling on hard floors); lifting water buckets into sinks or floor drains; improperly maintained machines.  


	F=1

C=A
	High
	1. Provide properly designed/maintained equipment and tools.

2. Avoid pressing handles into palms.  Avoid twisting/bending motions.  See publication Working Safer and easier at http://www.dir.ca.gov/dosh_publications/Janitors.pdf 

3. Supply enough machines per wing or floor to reduce carrying/lifting distances.  Supply carts and dollies.

4. Approved personal protective equipment provided and used (gloves, chemical cartridge respirator, dusk masks, eye, foot and hearing protection).  See Clean Sweep Publication. 

5. Current Material Safety Data Sheets (MSDS) on site for all chemicals.

6. Site working alone protocol in place.

7. WHMIS training.

8. Asbestos report available.


	Maintain carpets clean/vacuum; spot cleaning.


	Use extractors, lifting furniture, vacuum bags; upright and canister or vacuums

Awkward postures (bending, twisting, pushing pulling, reaching).  Repetitive motions.  Exposure to dust, moulds, noise.


	F=1

C=B
	High
	1. Alternate with other tasks to use different muscle groups.

2. Take mini rests or stretch breaks between strenuous tasks.

	Remove garbage and recyclables.


	Strains/sprains carrying bags and lifting out of carts/cans and into dumpsters; awkward postures (e.g. stooping, kneeling, reaching over shoulder; lifting heavy lids).  Slips/falls on ice/uneven surfaces.  Physical injury to hands/fingers if lid falls.


	F=1

C=C
	High
	1. Safe work procedures for lifting/handling loads.

2. Provide mechanical aids for transporting loads (carts and dollies).



	Clean/disinfect washrooms.


	Chemical disinfectants, bowl cleaners, glass cleaners, scrapers, blood/bodily fluids; slips/falls, poor ventilation, muscle strain from bent wrists, forceful scrubbing.
	F=1

C=A
	High
	1. WHMIS training, WHMIS work labels on all chemicals.

2. Follow safe work practices.

3. Appropriate PPE to be worn at all times.



	Hazardous spill clean up (e.g. blood/bodily fluids, mouse/bird droppings, chemicals, etc.)


	Exposure to hazardous chemicals, bacteria and viruses.
	F=1

C=A
	High
	1. Procedures for handling blood and body fluids and hanta virus on site.
2. Emergency preparedness/pandemic plan.


	General cleaning; desks, walls, chalk/whiteboards, windows/glass etc.


	Whiteboard cleaners.  Neutral and glass cleaners.  Awkward postures, repetitive motions.  Glass cleaning may involve working from heights or ladders.
	F=1

C=A
	High
	1. Whiteboard cleaning guidelines on site.

2. Ladder safety guidelines on site.



	Change/replace lights, ceiling tiles.


	Asbestos, working from heights; ladders.  Risk of electrocution.
	F=2

C=A
	High
	1. Safe work procedures for working from heights including procedures for rooftop work.



	Move furniture and equipment.
	Tables, benches, desks, cabinets, TV’s, entrance mats, floor machines etc.  Physical injury from awkward postures.  Heavy lifting, overexertion, repetitive motions, bending, twisting, carrying up and down stairs; foot/hand hazards.
	F=1

C=B
	High
	1. Adequate foot protection worn.

2. Use strategies to minimize loads and frequency of manual handling (use carts or dollies).



	Shovel off snow covered sidewalks and thoroughly cover icy areas with ice melt.
	Using a snow shovel.
Pushing loose or hard packed snow.  Overexertion, awkward positions, repetitive motion, slips/trips/falls.  Extremely cold temperatures.
	F=2
C=B
	High
	1. Wear the appropriate personal protective equipment:  foot wear, jacket, head protection, hand protection.
2. Follow safe work practices for snow shoveling,  See WorkSafe BC “A Clean Sweep”

	Review/Communicate with Affective Staff (list names):


	Next Scheduled Revision or Update (review annually or when necessary):  September 2009


Hazard Assessment and Control Report Guidelines

1.  Type of work includes a description of the broad general nature of the work carried out (e.g. office work, classroom prep, cleaning).

2.  Work related activities would be specific activities carried out within each type of work (operating office equipment, using computers, vacuuming floors).

3.  Hazards can be identified using several methods including personal experience/intuition, physical observations, task/job analysis, or incident investigation.

	CONSEQUENCES

	CATEGORY
	DESCRIPTION

	E:  Minor
	No injury, first aid, limited property damage

	D:  Moderate
	Medical aid, minor injury/illness – no loss time

	C:  Serious
	Lost time injury, temporary disability, significant property damage

	B:  Major
	Injury results in permanent disability, serious health effects or property damage

	A:  Critical
	Injury results in a fatality, or there is serious property damage.

	FREQUENCY - PROBABILITY

	CATEGORY
	DESCRIPTION

	5:  Very Remote
	Not expected to occur

	4:  Remote
	Potential to occur no more than once in any year

	3:  Occasional
	Potential to occur 3-5 times per year

	2:  Probable
	Potential to occur monthly

	1:  Frequent
	Potential to occur each daily/weekly.


4.

	 
	Frequency - Probability

	
	Very Remote

5
	Remote

4
	Occasional

3
	Probable

2
	Frequent

1

	Consequences

 
	Minor         E
	LOW
	LOW
	LOW
	LOW
	MED

	
	Moderate   D
	LOW
	LOW
	MED
	MED
	MED

	
	Serious      C
	LOW
	MED
	MED
	MED
	HIGH

	
	Major         B
	MED
	MED
	HIGH
	HIGH
	HIGH

	
	Critical       A
	MED
	HIGH
	HIGH
	HIGH
	HIGH


LOW RISK
Minimal control.                MED. RISK
Take scheduled action to minimize.              HIGH RISK
“Critical Task” take immediate action to 



                                                                                                                                                                              eliminate hazard or reduce degree of risk.


5.  Engineering Controls:  Preferred method.  Reduces exposure by removing or isolating the hazard from

the worker.  E.g. elimination, ventilation, substitution, redesign, guarding, enclosure, automation,  mechanical aids.

Administrative Controls:  Practices that reduce the likelihood of exposure by altering the time or way a task is performed.  E.g. training/education, safe work procedures, supervision, signage, job rotation/scheduling, housekeeping, etc.

     Personal Protective Equipment (PPE):  Not to be used as a primary control unless engineering or    

     Administrative controls are not feasible.  E.g. safety glasses, safety footwear, gloves, respiratory equipment, hearing protection, etc.
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