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HAZARD ASSESSMENT AND CONTROL REPORT

	School/Worksite:  
Staff Group:  
	Position Summary:  

	Assessment Team:
	Date:

	Type of Work:1  



	Work Related Activities2
	Potential Hazards3
	Frequency:
	Risk Level4

High

Med

Low
	Corrective Action

Controls5

	
	
	Consequences:
	
	

	
	
	
	
	1. 
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	Review/Communicate with Affective Staff (list names):



	Next Scheduled Revision or Update (review annually or when necessary):


Hazard Assessment and Control Report Guidelines

1.  Type of work includes a description of the broad general nature of the work carried out (e.g. office work, classroom prep, cleaning).

2.  Work related activities would be specific activities carried out within each type of work (operating office equipment, using computers, vacuuming floors).

3.  Hazards can be identified using several methods including personal experience/intuition, physical observations, task/job analysis, or incident investigation.

	CONSEQUENCES

	CATEGORY
	DESCRIPTION

	E:  Minor
	No injury, first aid, limited property damage

	D:  Moderate
	Medical aid, minor injury/illness – no loss time

	C:  Serious
	Lost time injury, temporary disability, significant property damage

	B:  Major
	Injury results in permanent disability, serious health effects or property damage

	A:  Critical
	Injury results in a fatality, or there is serious property damage.

	FREQUENCY - PROBABILITY

	CATEGORY
	DESCRIPTION

	5:  Very Remote
	Not expected to occur

	4:  Remote
	Potential to occur no more than once in any year

	3:  Occasional
	Potential to occur 3-5 times per year

	2:  Probable
	Potential to occur monthly

	1:  Frequent
	Potential to occur each daily/weekly.


4.

	 
	Frequency - Probability

	
	Very Remote

5
	Remote

4
	Occasional

3
	Probable

2
	Frequent

1

	Consequences

 
	Minor         E
	LOW
	LOW
	LOW
	LOW
	MED

	
	Moderate   D
	LOW
	LOW
	MED
	MED
	MED

	
	Serious      C
	LOW
	MED
	MED
	MED
	HIGH

	
	Major         B
	MED
	MED
	HIGH
	HIGH
	HIGH

	
	Critical       A
	MED
	HIGH
	HIGH
	HIGH
	HIGH


LOW RISK
Minimal control.                MED. RISK
Take scheduled action to minimize.              HIGH RISK
“Critical Task” take immediate action to 



                                                                                                                                                                              eliminate hazard or reduce degree of risk.


5.  Engineering Controls:  Preferred method.  Reduces exposure by removing or isolating the hazard from

the worker.  E.g. elimination, ventilation, substitution, redesign, guarding, enclosure, automation,  mechanical aids.

Administrative Controls:  Practices that reduce the likelihood of exposure by altering the time or way a task is performed.  E.g. training/education, safe work procedures, supervision, signage, job rotation/scheduling, housekeeping, etc.

     Personal Protective Equipment (PPE):  Not to be used as a primary control unless engineering or    

     Administrative controls are not feasible.  E.g. safety glasses, safety footwear, gloves, respiratory equipment, hearing protection, etc.

