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SCHOOL LOCKDOWN PROCEDURES
(insert date)

Dear Parents and Guardians:

(Insert School) main responsibility is to ensure the safety of all students and staff inside school buildings and on school property.  As a result we will be practicing a school lockdown procedure.  A school lockdown will be initiated in the event of an emergency such as an intruder on school property or an incident involving weapons.  A school lockdown could also be initiated if there are circumstances in the close vicinity that could endanger the safety of students and staff.
In order for students and staff to familiarize themselves with the lockdown procedures, they need to be practiced by having drills.  School staff will inform the students in advance that there will be a lockdown drill.  Since this can be frightening process for some students, staff will ensure them that the drill and procedures is in their best interest in keeping them safe in an emergency situation.

We will be holding our next lockdown exercise on ________________________________.

Thank you for your understanding in this matter.  If you have any questions or concerns, please feel free to contact me.

Sincerely,
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