
                 701.16 AP Exhibit 3 Accident Reporting Flow Chart 
 

 

 

 

 
Bus/BTPS Vehicle 

has been hit: 

Secure Bus 

Turn on Hazards 

Set up flares  

Do Initial Assessment 

Initial Assessment 

If Fire, Danger of Fire or 

Unsafe Position:   

Evacuate the Bus: 

Front/Rear/Split 

Initial Assessment 

If safe position leave 

students on the bus 

Secondary 

Assessment: 

Is everyone ok? 

   Yes  

No  

If everyone is ok, Call 

Director of Transportation 

or On-call phone at 780-

806-6018 and the 

School(s) to let them know 

what has happened. 

If there are injuries or 

substantial damage to the bus 

Call 911 and then call the 

Director of Transportation or 

On-call phone at 780-806-6018 

and the School(s) to let them 

know what has happened. 

 

Turn off bus, take key, and 

assess damage.  Take 

photos of bus and other 

vehicle. 

Obtain other Drivers’ info:  

Name, driver’s license #, 

license plate #, vehicle 

description and insurance 

& registration. 

If alcohol or drugs are 

suspected call 911. 

Know What to Report: 

1. Who 

2. What 

3. Where  

4. School 

5. Injuries? 

 

If clearance is given by the 

Director of Transportation, 

proceed to the rest of 

route. 

Assess injuries and relay 

information to base 

(RCMP/School/Trans Dept). 

KEEP STUDENTS CALM 

 

Upon arrival of first responders 

and RCMP driver turns over scene 

and answers all questions from 

first response, RCMP, and 

Director of Transportation.   

Do NOT release students unless 

authorized by above. 

 

Turn off bus, take key, and assess 

damage.  Take photos of bus and 

other vehicle. 

Obtain other Drivers’ info:  Name, 

driver’s license #, license plate #, 

vehicle description and insurance 

& registration. 

Follow up by next 

working day. 

Complete the School 

Bus Accident Form and 

submit to 

Transportation 

Department. 

Transportation 

Department or Board 

Secretary will contact 

insurance company for 

ASBIE policy holders.  

Individual contractors 

will have to contact their 

own insurance 

providers. 

Notify parents of 

all students 

involved ASAP. 

AFTER SAFETY OF STUDENTS 

HAS BEEN SECURED 

Cell phone use should be limited to contacting authorities, schools, and the Transportation Department. 

At NO point should information be shared or posted on social media regarding the accident. 


